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Workforce Intelligence

This computerized set of assessments are designed to measure an
individual’s ability to perform the underlying vital basic academic
skills required for success in the workplace. Assessment time is
approximately 25 minutes per assessment.

Workforce Intelligence Audit

The audit contains 59 questions made up of
guestions from the Workforce Intelligence Tests.

Workforce Intelligence Tests
-Reading Comprehension
<Analytical Skills

«Comparison Skills

+Windows 2000

«Internet Basics

-Punctuation

-Math Word Problems
«Customer Service Mindset
-Basic Computer Terminology
«Work Grammar & Spelling
«Following Written Instructions

L




Entering Workforce Intelligence
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Take a Test Admin Toalz E =it

Prove It! PROVE
Test Launcher “

Tests Available: Tests Selected:
.-'-‘-.na_ll,ltin:al Skills ; Add >
B asic Computer Terminolagy
Comparizon Skills

Faollowing “WWritten [nstructions
Internet B asics

i ath “ford Problems << Fgmove Al
Microzoft Windows 98
Office Grammar and Spelling
Punctuation

Reading Comprehension
Warkforce Inteligence Test
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Fun Tests
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Test Selection for an Individual
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Take a Test Admin Toalz Euit

Prove It! PROVE
Test Launcher “

Tests Available: Tests Selected:

Analytical Skills Add > il | Basic Computer Terminology

Comparizon Skillz : A | Office Grammar and Spelling
Fallowing “written Instuctions

[nternet Basics

b ath Word Problems
Microzaft Windomws 98 << Remove Al
Punctuation

Reading Comprehension
Workforce Inteligence Test
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Fun Testz
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Adding an Individual
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Take a Test Admin Tools

Prove It!
Test Launcher

Tests Available:

Tests Selected:

Analytical Skills

Comparizon Skillz S
Fallowing “written Instuctions  Bammig
[nternet Basics =

b ath Word Problems

Microzaft Windomws 98 << Remove Al

Punctuation

Warkforce Inteligence T Sl e — o p———

Reading Cormprehension EL L a o i ae s o e o
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B asic Computer Terminolagy
Office Grammar and Spelling

SSM or 1D #: 111111111

First Marme: |J ames

Last Mame: |Fh:||:|erts

W OK

x Cancel ‘

Fun Testz




Entering a Test

Prove It! for Basic Computer Terminology
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Sample Test Question

Prowve It! for Basic Com

Question |1_ |.-’-'-.reas in Wfind o

Leave Test

Webiere in Window by Computer and by Documents s
Mext Question

Your response:

=

the "Workspace

the Deskiop

the Computer

the "Workzhop

| i | |
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Sample Test Question

Prowve It! for Basic Co

Question |5 | Recycling Bin

Leave Test

ould wou empty the Recycle Bin®?
Mext Question

Your response:

=

becauze the CO-ROM drive won't work, until you do

becausze your computer will crazh if you don't

because Windows tells you bo eveny time you gtart the computer

becauze it frees up zpace on the hard dive

| i | |




Candidate Data
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Take a Test Candidate Data Reports Test Custornizer Group Customizer Settingz E «it
Testz | Candidate Info I
Candidate Mumber: 111-11-1111 D ate: 84342006
Firzt Mame: James Lazt Hame: Roberts

—Test Besulks

FPercentaas|Test Date

Off ice Grammar and Spellinal32 | ] 2aEE 1B8:46:14 AR
S8-8-2088 18:37: 27 AM

2 |Basic Computer Terminology | 3A

Yiew Detals |

—Mavigate Candidates —Search Candidate
£ Previous Candidate Mest Candidate First Name: |
Lazt Mame: |
<< Firat Candidate Final Eandidate 32 Candidate Mumber: | Find Candidate
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Reports
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Take a Test Candidate D ata Repaorts Test Custornizer Group Customizer Settingz E «it

Prove It! PROVE
Reports / Results “

: Print / Wiew Reports ] Expart Data ] Delete Data | Result Search

Select Report
o TesztlUsage Report ¢ Test Average Heport

(" Hall of Fame Report ¢ Test Outline

Frint Beport Wiew Hepoart
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Report for Individual

!f:'l}fepm-t; i=/E3
Individual Test Result
Summary Test Results for James Roberts
Basic Computer Terminology
Taken on: 8/3/2006 10:37:27 AM
Score: 30 of a possible 33
Time taken: 00:06:53
Total Score: 90 %

Detail Test Results

Question Task Type Level Score Time

Number
1 Areas in Windows Windows Basic Correct | 00:;00:51
7 Windows Pictures Windows Basic Correct | 00:00:06
3 Removing Text Windows Basic Correct oo:00,07
4 Double-Clicking Windows Basic Correct | 00:00:06
5 Recycling Bin Windows Intermediate | Correct | 00:00:40
o] Screen Saver Windows Intermediate | Correct | 00:00;16
7 Searching Windows Advanced | Correct | 00:00:19
8 Installing at Work Licensing Basic Incorrect | 00:00:05
o] Installing at Home Licensing Basic Correct | 00:00:10
10 Print Cormnmand Office Packages Basic Correct | 00:00:05
11 Undo Office Packages Basic Correct | 00:00:03
12 00:07

Save Versus Save As  |Office Packages Basic Incorrect | 00:

Brimt |3




Additional Administrative Reports
IELIJ_E}.MU AEs

Test Average Report

Start Date: 8/3/2004& End Dabe: 5/ 372006

Test Name Average Percentage Count
Basic Computer Terminology Q0 o 1
Cffice Grammar and Spelling 76 9% 1

...........................

Erint | Cloze i

..............................
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Administrator Export Options
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£ Testings
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Take a Test Candidate D ata Repaorts Test Custornizer Group Customizer Settingz E «it

Prove It! PROVE
Reports / Results “

.................................

Print / View Reports § Export Data | Delete Data | Result Search |

Export Candidate Data E=port Test Result
Ilze Dates Usze Dates
{* Ewpart all data regardless of date {* Ewpart all data reqardless of date | Export Merged
" Limit expart by date " Limit expart by date

From; | J From; | J
To | J To: | J

E =port Format E wport Format

{+ Tab Delimited {+ Tab Delimited

 ASCH Cormma Delimited " ASCH Comma Delimited
Fesult Tope

(+ Marmal Tests

Espot | (" Exception Tests Export |
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Administrator Settings
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Take a Test

Prove It!
Settings

Printinig

....................................

[ Preview

v Surmmary Data

v Itemized Score and Time
v Cuestion Topic Statistics

[w [uestion Level Statistics

Festore Defaultz

e B

Candidate D ata

Heparts Test Customizer  Group Cugtomizer

Estended Contrals

[ Enable Full Candidate [nfa
[ Enable Testing Groups
[ Enable Timed Testz

Crefault Tirne Limit; | Minutes

[Enter 0 for no time limit]

| Enable Password Protected Test Launcher

L Farmat
{« Ilze U5 55M Format

(" UszeAlpha Mumenc IR Length: (11 Characters

baore Optionz

E dit Admin Paszword

Edit Test Launcher Pazsward

Change Screen Fesalution

Import Rezulks Databaze

Fead In MNew Tests
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Test Customizer
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Take a Test Candidate Data Reports Test Customizer Group Customizer Settings E xit

Prove It! PROVE
Test Customizer “

Select a Tesk: |[I:Irig|inal] Analytical Skillz j
Test Time: |':' Minutes Save Save Az Wiew / Edit Test Details |
Questionz not included in test: Queztionz included in test:
03. Identify the Mest in a Senies Add 5 1. ldentify the Mest in a Series
08. Moting Differences = 0Z. Identifty the Mest in a Seres
15. Drawing Similarities Add All 5> 04. ldentify the Mest in a Seres

(5. Identify the Mest in a Series
]| 0E. Moting Differences

< Bemove {107, Mating Differences
(9. Moting Differences

<< Remave Al 10. Mating Differences
11. Mating Differences
12 Maoting Differences
13. Mating Differences
14. Drawing Similarities
16. Drawing Similarities
17. Drawing Similarities
v Test Enabled 18. Determining Relations
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